	[image: image1.wmf]
	FILM CLUB

Indian Institute of Technology Madras, Chennai – 600 036.
	Ph: 044 2257 9427

filmclubsec@iitm.ac.in



PROFORMA FOR BOOKING OAT
 (Please cancel the charges that are not applicable. Fill the form completely, sign it and send it to the Dean (students) for his approval. After his approval, it has to be sent to the President, Film Club to confirm the availability of OAT. After availability is confirmed, a cheque for the total cost has to be issued. Only after this, the process of booking OAT is considered complete. OAT will not be provided until the cheque is given.)
	Organization
	

	OAT booking Date
	
	Contact person/Phone no.
	

	Purpose
	

	No. of Volunteers required (A)
	
	Honorarium for volunteers (Rs.120*A)
	

	No. of. Chairs required (B)
	
	Hire charges for chairs(Rs. 5*B)
	

	No. of. Tables required (C)
	
	Hire charges for tables (Rs. 10*C)
	

	PA system required
	Yes/No
	PA Rental (Rs. 100)
	+100

	Secretary
	400

	Water supply
	100

	Electricity
	150

	OAT Rental/maintenance Charges
	1500

	  Institute Administration Charges
	500

	Projectionist (for movies only):
loading/unloading of reels (for movies only)
	++350
++300

	Total cost
	

	Cheque no.
	
	Bank/Branch
	
	Dated
	


+ Only if PA system is required

++ Only if a movie has to be screened
Signature of the Applicant
Approved / not approved




Available/ Not Available
Signature of Dean (students)



Signature of President (Film Club)
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